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23rd December 2013

To: All Members of the Staffing Committee: Chair, Vice-Chair; Cllrs. Alan Baines; Mike Sankey; Pat Nicol and Terry Chivers 

Dear Staffing Committee Members

                                  You are invited to attend the next Meeting of the Staffing Committee Meeting which will be held D.V. on Monday, 6th JAN, 2014 at Crown Chambers 7 Market Place, Melksham at 8.00 p.m. to consider the Agenda below. The Minutes of the last Staffing Committee Meetings held on 1st July 2013 and 5th August 2013 are enclosed.

Very best wishes

Yours sincerely,

Mary Jarvis

Clerk 
AGENDA

1. Welcome and apologies

2. To receive Declarations of Interest

3. a)To note Minutes of 1st July and 5th August 2013 

b) Matters arising

               (i) Min. 116/13 – Council Lease - report

               (ii) Min. 122/13 – Change in Office Opening hours – report

               (iii) Min. 178/13 – To note review date for this post

     This item may be held in committee 
4. Staff roles and responsibilities

(i) Review of office staffing roles 

(ii) Review of Caretaker role 

5.  Summary – report to full Council 

