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 MELKSHAM WITHOUT PARISH COUNCIL 
Clerk: Mrs Teresa Strange 

 

                                                      First Floor 
Melksham Community Campus,  

Market Place, Melksham,  
Wiltshire, SN12 6ES  

Tel: 01225 705700 
 

Email: clerk@melkshamwithout-pc.gov.uk 
Web: www.melkshamwithout-pc.gov.uk 

Web: www.melkshamwithout.co.uk 
 

 

Serving rural communities around Melksham 
 

Tuesday 4th October 2022 
 
To all members of the Council Asset Management Committee: Cllr John Glover (Chair of 
Council), Cllr David Pafford (Vice-Chair of Council), Cllr Alan Baines (Vice-Chair of Committee), 
Cllr Terry Chivers (Chair of Committee), Cllr Shona Holt, Cllr Andy Russell and Cllr Rob Hoyle 
 

You are summoned to attend the Asset Management Committee Meeting which will be held on 
Monday 10th October 2022 at 6.30pm at Sports Pavilion, Westinghouse Way, Bowerhill, 
SN12 6TL to consider the agenda below.   
 

 
TO ACCESS THE MEETING REMOTELY PLEASE FOLLOW THE ZOOM LINK BELOW.  THE 
LINK WILL ALSO BE POSTED ON THE PARISH COUNCIL WEBSITE WHEN IT GOES LIVE 
SHORTLY BEFORE 7PM. 
 

Click link here: 
https://us02web.zoom.us/j/2791815985?pwd=Y2x5T25DRlVWVU54UW1YWWE4NkNrZz09#s
uccess 
 

Or go to www.zoom.us or Phone 0131 4601196 and enter: Meeting ID: 279 181 5985 
Passcode: 070920 Instructions on how to access zoom are on the parish council website 
www.melkshamwwithout.co.uk If you have difficulties accessing the meeting please call 
(do not text) the out of hours mobile: 07341 474234 
 
The recording will be available to view on YouTube the day following the meeting, search 
for Melksham Without Parish Council, until the minutes of that meeting are approved, 
which become the legal record of the meeting. 
 
Yours sincerely 
 

 
Teresa Strange, Clerk 
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Serving rural communities around Melksham 

12.  Bins: To note bins purchased to replace missing or damaged Wiltshire Council bins under 
the   Clerks delegated powers 

 

 

 
 
 

 
Copy to: All Councillors   
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Hornchurch Road Play Area safety surfacing 

 

Following the hot weather we had in the summer, the Caretaker reported 
that there was some damage to the safety surfacing inside of 
Hornchurch Road play area. This has now become bigger due to the 
surfacing peeling away in that area and it needs repairing.  

We have asked three contractors to provide a quotation for the surfacing 
repair, however only two have submitted a quotation to us.  

The contractor who submitted quote B noted that the surfacing is 
cracking in other areas as well and they have recommended that in the 
longer term the area may need resurfacing again. We have asked them 
to provide us with an estimated figure on how much this would cost to 
replace the surfacing.  

Just for info the safety surfacing was replaced at this play area in July 
2018. 
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DITCH HORNCHURCH ROAD PUBLIC OPEN SPACE 
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HISTORY 
 

History 
 

Details Action Required 
No previous history of fire at this premises. No action required. 

 

MITIGATING THE EFFECTS OF FIRE 
 

Means of fighting fire: 
Is adequate portable firefighting equipment installed throughout the 
premises?  

Portable fire fighting equipment, 
appropriate to the risk installed 
throughout, compliant to British 
Standard BS 5306-3:2017. 
Serviced annually by Radcliffe 
Fire Protection, last carried out in 
May 2022. Automatic discharge 
dry powder fire extinguisher 
installed within the waste bin 
positioned outside under the 
buildings canopy. 

 
Are there any other means of fighting fire installed? (ie. Dry riser, sprinkler 
system, etc) Is so, include details. 

No. 

 
Matters of Concern Action Required 

None identified.  
 

No action required. 

 
 

Means for restricting fire spread: 
Are walls and ceiling suitably fire stopped? Yes, 30- minute fire resisting 

walls and ceiling construction 
throughout.  

Are there suitable fire doors in place throughout the premises (as required) Yes, 30-minute fire doors with 
combined fire and smoke 
seals, three fire rated hinges 
and self-closing door devices. 
The two fire doors from the 
internal lobby to the 
kitchen and the meeting 
room, require adjustments 
to the self closing door 
devices, to enable them to 
close and latch 
independently into the door 
frames. 

 
Matters of Concern Action Required 

The two fire doors from the internal lobby to 
the kitchen and the meeting room, require 
adjustments to the self closing door devices, 
to enable them to close and latch 
independently into the door frames. 

Carry out adjustments to both self closing door 
devices to ensure the fire doors can close fully into 
the door frames and latch to provide 30 minutes fire 
protection. 
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Means of segregating areas of higher fire risk: 
 
Identified Hazards Existing Control Measures Action Required 
Kitchen area with 
microwaves, toaster 
and kettle facilities.  

Automatic fire alarm and detection 
system installed throughout. 30-
minute fire door to the kitchen area 
with combined fire and smoke seals, 
self-closing door device and 3 fire 
rated hinges. Portable firefighting 
equipment appropriate to the risk 
installed throughout. 
 

No action required.  

 
 
 

FIRE DEVELOPMENT 
 

Fire development: 
Having regard to information contained in the previous sections, describe the most likely worst- case scenario 
fire situation to be encountered. 
In my opinion the worse case fire scenario would be from a fire occurring in the day when the premises is full 
to capacity. It would be fair to suggest that the fire would be spotted relatively quickly by a member of staff, or 
a visitor and they would be able to raise the alarm, by activating the nearest fire alarm call point, to allow 
everyone to evacuate and await the emergency services.  
 
 
 
Action required 
 
Regularly maintain the automatic fire alarm and detection system, firefighting equipment, ensuring 
emergency lighting systems are visually inspected and tested monthly and all occupants are fully 
conversant with the evacuating procedures. 
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RAISING THE ALARM 
 

Means of detecting & giving warning of fire: 
Is there an adequate means of detecting & giving warning of fire in place?  Automatic fire alarm and 

detection system installed 
throughout the premises 
incorporating manual call 
points to comply with the 
British Standard BS 5839-
1:2017 category L2, system 
upgraded in November 2021.  

 
Matters of Concern Action Required 

 
None. 

 
No action required. 

 
 

ESCAPE ROUTES 
 

Escape routes and exits available for Occupants & means for ensuring 
escape routes can be safely used during evacuation: 
Are there adequate escape routes and exits available for Occupants?  Yes, final exits available 

from all rooms of this 
single storey building, 
discharging to open air. 

Are escape routes and exits adequately illuminated with emergency lighting? Adequate emergency 
lighting installed to comply 
with the British Standard 
BS 5266-1:2016. Annual 3 
hour drain down test 
carried out by Radcliffe 
Fire Protection Ltd last 
carried out in April 2021.  

Is the correct final exit and fire exit directional signage displayed throughout?  Adequate fire directional 
signage, installed 
throughout to comply with 
the British Standard BS 
5499-3:2014.  

Are all escape routes kept clear from obstruction? At the time of the fire risk 
assessment audit the 
escape routes were found 
to be free from obstruction  
 

 
Matters of Concern Action Required 

None identified.  
 

No action required.  
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ARRANGEMENTS FOR EVACUATION 
 
 

Evacuation Procedure: 
Fire Action Notices, detailing the procedures to take in the event of a fire are displayed adjacent to all manual 
call points.  

 
Matters of Concern: Action Required: 

None identified.  No action required 

 
 
 

FIRE SAFETY MANAGEMENT 
 

PROCEDURES AND ARRANGEMENTS 
 
Fire safety is managed 
by: 

Teresa Strange 
 

Are competent person(s) appointed to assist in 
undertaking the preventative and protective 
measures (i.e. relevant general fire precautions)? 

The weekly testing and monthly audits of fire safety 
systems are carried out by Parrish Council staff.  

Is there a suitable record of the fire safety 
arrangements?    

Yes. 

Appropriate fire procedures in place? 
 

Yes.  

Are procedures in the event of a fire appropriate 
and properly documented? 
 

Yes, Fire Action notices, detailing the procedures to take 
in the event of a fire are displayed throughout. 

Are there suitable arrangements for summoning 
the Fire and Rescue Service? 

Yes.  

Are there suitable arrangements to meet the Fire 
Service on arrival and provide relevant 
information, including that relating to hazards to 
fire fighters? 

Yes.  

Is there a plan of the building available indicating 
basic layout and any areas of significant risk? 

Yes.  

Are there suitable arrangements for ensuring that 
the premises have been evacuated? 

Yes.  

Is there a suitable fire assembly point? 
 

Yes, in the front car park.  

Are there adequate procedures for evacuation of 
any disabled people who are likely to be present? 

Yes.  

Persons nominated and trained to assist with 
evacuation, Including evacuation of disabled 
people? 

Yes, The responsible persons of the third-party 
organizations hiring the facility. 

Is there a suitable fire safety management system 
in place? (ie. Fire safety management file) 

Yes.  
 

  
Matters of Concern Action Required 
None identified.  
 

No action required.  
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Conclusion 
 
 

 
This is a well-managed facility with a good standard of fire safety. The premises has portable firefighting 
equipment appropriate to the risk installed. 30- minute fire doors installed and 30-minute wall construction 
throughout and an automatic fire alarm and detection system installed throughout the premises to provide 
early warning and allow for simultaneous evacuation.  
 

 
Action Required  
Take note of all deficiencies in the remedial action plan and rectify within the given time scale.  
 

 
Any other relevant information: 
 
 
 

 
 

Please note the relevant British Standards used within this risk assessment: 

 
BS 476: Fire tests on building materials and structures. 
BS 5306: Specification for portable fire extinguishers. 
BS 6575: Specification for fire blankets. 
BS 5499: Fire safety signs, notices and graphic symbols. 
BS 5266: Emergency lighting. 
BS 5839: Fire detection and alarm systems for buildings. 
BS 5852: Fire tests for furniture. 
BS 5867: Specification for fabrics for curtains and drapes.  
BS 5287: Specification for assessment and labelling of textile floor coverings. 
BS 5725: Emergency exit devices. 
BS 6262: Code of practise for glazing for buildings.  
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Legionella Risk Assessment 
in accordance with HSG274 

 

BUILDING NAME  Bowerhill Sports Pavilion 

BUILDING ADDRESS  Queen Elizabeth II Diamond Jubilee Sports 
Field, Bowerhill, Wiltshire, SN12 6TL 

RISK ASSESSOR Tom Palmer 

ASSESSOR SIGNATURE 
 

SURVEY DATE 3rd August 2022 

DATE OF LAST ASSESSMENT: 12th September 2018 

LAST ASSESSMENT REFERENCE NO: 180801-TP 

 

 
 
 

Risk Assessment Ref. No. 220801-TP 

Aquasafe Environmental Ltd 
5 Kingfisher Road 
Chipping Sodbury 
South Gloucestershire 
BS37 6JG 
 
TEL 07713751092 
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CONTENTS 
 
 
 

1.0 Introduction, Control Scheme & 
Management Responsibilities 

2.0 Pictorial Assessment 

3.0 Review of Existing Legionella Controls 

4.0 Survey Data Sheets 

5.0 Asset Register & Schematics 
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RECOMMENDED GENERAL MAINTENANCE TASKS AS RECOGNISED BY HSC ACoP L8. 
THIS IS A GUIDE ONLY AND MAY REQUIRE ADDITIONS OR ALTERATIONS DEPENDING ON 

THE CONFIGURATION OF THE SYSTEMS WITHIN THE BUILDING(S). 

Service Task Frequency 

Hot water  
services 

Samples to be taken from hot water heaters, in order to note the 
visual condition of drain water. Annually 

  
  
  
  

Check temperatures in flow and return at hot water heaters. Monthly 

Check water temperatures up to one minute to see if it has 
reached between 50°c-60°c in the sentinel taps. Monthly 

Visual check on internal surfaces of hot water heaters for scale 
and sludge.  Check representative taps for temperature as 
above on a rotational basis. 

Annually 
 

Visual check of the cold water storage of fortic heaters to ensure 
the cleanliness of the system and the water in it. Carry out 
cleaning and disinfection where necessary. 

Six monthly 
 

 
Cold water  
services 

Check tank water temperature remote from ball valve and mains 
temperature at ball valve.  Note maximum temperatures 
recorded by fixed max/min thermometers where fitted, and 
ensure that these thermometers are calibrated.  

Six monthly 
 

  
  
  

Check that temperature is below 20°C after running the water for 
up to two minutes in the sentinel taps. Monthly 

Visually inspect cold water storage tanks and carry out remedial 
work where necessary.  Check representative taps for 
temperature as above on a rotational basis. 

Annually 
 

Visual inspection of the cold water storage tanks to ascertain the 
cleanliness of the system and the water in it. Carry out cleaning 
and disinfection where necessary. 

Annually 
 

 
Shower  
heads 

Dismantle, de-scale and disinfect shower heads and hoses. Quarterly or as 
necessary 

 
Little-used  
outlets 

Flush through and purge to drain, or purge to drain immediately 
before use, without release of aerosols. Weekly 
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RECOMMENDED TEMPERATURE MONITORING AS RECOGNISED BY HSG274 

Frequency Check 
Standard to meet 

Notes 
Cold water Hot water 

  
Monthly 
  
  
  
  
  

 Sentinel Taps 
  

 The water 
temperature 
should be 
below 20°C 
after running 
the water for 
up to two 
minutes. 
  

 The water 
temperature 
should be at 
least 50°C within 
a minute of 
running the 
water. (55°C in 
healthcare 
premises). 
  

 This check makes sure 
that the supply and 
return temperatures on 
each loop is functioning 
as required. 
  

 If fitted, input to 
TMVs on a 
sentinel basis. 

Supply 
temperature 
must be less 
than 20°c. 

 The water 
supply to the 
TMV 
temperature 
should be at 
least 50°C within 
a minute of 
running the 
water (55°C in 
healthcare 
premises). The 
TMV should run 
at 41°C +/- 2°C. 

One way of measuring 
this is to use a surface 
temperature probe. 

 Water leaving 
and returning to 
calorifier. 

   Outgoing water 
should be at 
least 60°C, 
return at least 
50°C. 

 A temperature gauge on 
the flow and return pipe 
work of the calorifier is 
recommended. 

 Six monthly  Incoming cold 
water inlet (at 
least once in the 
winter and once 
in the summer). 

The water 
should 
preferably be 
below 20°C at 
all times. 

   The most convenient 
place to measure is 
usually at the ball valve 
outlet to the cold water 
storage tank. 

  
Annually 

  
Representative 
number of taps 
on a rotational 
basis. 

  
The water 
temperature 
should be 20°C 
after running 
the water for 
two minutes. 

  
The water 
temperature 
should be at least 
50°C within a 
minute of running 
the water. (55°C in 
healthcare 
premises). 

  
This check makes sure 
that the whole system is 
reaching satisfactory 
temperatures for 
Legionella control. 
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DEFINITIONS OF A DUTY HOLDER, NOMINATED RESPONSIBLE 
PERSONS, DEPUTIES, AND OTHER SPECIALIST PERSONNEL. 
 
 

Duty Holder: 

 
This role would normally be held by someone within an organisation with appropriate budgetary 
control to ensure that the operation complies with all relevant legislation and regulations. The 
Duty Holder would appoint and oversee the Nominated Responsible Person. All appointments 

must be made and accepted in writing. 

Nominated Responsible Person: 
 

The appointed responsible person should be a manager, director, or have similar status and 
sufficient authority, competence and knowledge of the installation to ensure that all operational 

procedures are carried out in a timely and effective manner. It is also their responsibility to 
control any identified risk from legionella bacteria on a day to day basis. This may be 

undertaken using trained and competent staff from within their own organisation or by utilising a 
specialist service provider. It is the duty of the Nominated Responsible Person to satisfy 

themselves that any specialist service provider utilised is competent and trained for the tasks 
allocated. 

 

Nominated Deputy: 
 

The appointed Deputy should undertake the role of the Nominated Responsible Person should 
they be away from work for any reason. Should this absence be prolonged the Deputy should 

be named as the Responsible Person and another Deputy appointed. 

Operational Staff: 
 

Staff whose duties include inspection, monitoring, implementing, record keeping and carrying 
out of pre planned maintenance works. There should be adequate record of their on-going 
training and regular assessment of their competence. Some operations may opt for using 

Specialist Service Providers to undertake this role. 
 

Specialist Service Providers: 
 

Specialist Service Providers include (but are not limited to) Risk Assessors, Water Treatment 
Companies, Maintenance Companies, Consultants etc. As per Paragraphs 40 & 45 of HSC 

ACoP L8 those appointed to carry out risk assessments, control measures and remedial 
actions should be suitably informed, have suitable experience, training and resources in order 

to carry out their tasks in a safe and correct manner. The Nominated Responsible Person 
should satisfy themselves as to the competency of the Specialist Service Providers used and 

monitor them frequently i.e. regular review meetings, audit on site monitoring records and staff 
training records etc. 
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2.0 Pictorial Assessment 
 
 

 

The incoming main 
located in the Plant 

Room. 

 
 

 

External view of CWS 
Tank with booster set + 

CWS Tank internal view. 

 
 

 

Calorifiers 1 + 2. 
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Example of Showerheads 
found around site. They 
are in a clean state, but 
showing signs of age. 

 
 

 

Meynell 15/3 TMVs found 
on site, and the type of 

TMV outlets found. 

 
 

 

The Bib Tap found in the 
Plant Room. 

 
 

AGENDA ITEM 06(i) - Bowerhill Pavilion Legionella Risk Assessment 66





 
 

 

3.0 Review of the Existing Legionella Control Programme of Preventative 
Works  

 
Records held on site were audited at time of assessment and the findings are as follows: 
 

Task Actioned 
(Yes/ No/ NA) Frequency By Whom Logged (Yes/ 

No/ NA) 

Little used outlets 
Flushing Yes Weekly Site No 

Calorifier Flow/ Return 
temperature monitoring Yes Monthly Aquasafe 

Environmental Yes 

Calorifier drain flushing Yes 3 Monthly Aquasafe 
Environmental Yes 

Hot & Cold Sentinel 
Outlet temperature 

monitoring 

Yes Monthly Aquasafe 
Environmental Yes 

Hot & Cold Outlet 
temperature monitoring Yes Monthly Aquasafe 

Environmental Yes 

Shower Descale & 
Disinfection Yes 3 Monthly Aquasafe 

Environmental Yes 

Mains Temp Record Yes Monthly Aquasafe 
Environmental Yes 

TMV Service/Inspection 
& TMV failsafe check Yes Annual Aquasafe 

Environmental Yes 

CWST Inspection Yes Annual Aquasafe 
Environmental Yes 

CWST at ball valve 
/remote temperature Yes 6 Monthly Aquasafe 

Environmental Yes 

Calorifier Inspection Yes Annual Aquasafe 
Environmental Yes 

POUWH Inspection N/A Annual - - 

Softener Service N/A Annual - - 

Microbiological water 
sampling ( TVCC ) Yes - Aquasafe 

Environmental Yes 

Legionella sampling Yes - Aquasafe 
Environmental Yes 

 
Management Item Present  
Management structure/responsibilities Yes 
Programme of works Yes 
Written scheme Yes 
Training records/competency  No 
Schematic Drawings Yes 
Method statements Yes 
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Melksham Without Parish Council Bowerhill Pavilion - Melksham

JUNE2022

Location Feeds CWS Feed TempHWS Feed TempFail Safe Successful?Previous TemperatureCalibrated Temperature

Changing Room 1 WHB 17.8°c 60.7°c YES 39.2°c 41.0°c
Changing Room 2 WHB 16.8°c 60.8°c YES 40.1°c N/A
Changing Room 3 WHB 16.6°c 61.0°c YES 40.5°c 41.0°c
Changing Room 4 WHB 16.7°c 61.1°c YES 40.7°c 41.0°c
Officials Changing WHB 16.9°c 60.2°c YES 38.9°c 41.0°c
WC1 WHB 17.6°c 58.9°c YES 41.1°c N/A
WC2 WHB 17.7°c 59.0°c YES 40.9°c N/A

All TMVs passedservicing and are performing as they should be.

- The above isa table of results only. Any unit that failed the 'fail-safe' test, will have the result highlighted in red. Any unit that is out of calibration due 
to a damaged or seized calibration point, will have the result highlighted in amber.

- It is down to the responsible person to decide whether the above units should be changed or not.

- Consideration should be given to what the TMV is feeding (shower or WHB), and the age and possible vulnerability of the future users of the water.

41.0°c  is the ideal temperature for a TMV. There is a leniency of +/- 2°c.

- Aquasafe Environmental are at hand for any advice or consultation needed.

TMV ServiceCertification Table
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South East 0800 049 5832
Central 0800 542 3547

South West 0800 542 3548 
North 0800 542 3549

Recycling and recovery UK 

www.suez.co.uk

What happens in an  
energy-from-waste facility?

Emissions
The gases from the burned waste are 
cleaned�thoroughly. Lime is used to neutralise 
acidic gases and carbon to remove dioxins and 
heavy�metals. The gas then passes through a fine 
fabric filter to capture any remaining particles 
before it is released through a chimney.

Other by-products
The incinerator bottom ash from burnt waste 
drops into a quench tank and then passes along 
a conveyor to a storage pit. Magnets above 
the conveyor extract ferrous metals from the 
ash for recycling. The ash then goes to an ash 
recycling plant, so it can be used as an aggregate 
replacement in construction materials.

Collection
Waste collection vehicles enter the reception 
hall�of our energy-from-waste facility and 
discharge their waste into a bunker. A grab crane 
operator mixes the waste to ensure an even burn 
in the furnace. Water sprays and induction fans 
in the reception hall reduce the levels of dust 
and�odours.

Incineration
The crane loads the mixed waste into a feed 
hopper, and it travels down a chute into the 
furnace. Inside the furnace, a series of grate 
bars move the waste through the furnace 
where it dries and burns at temperatures of 
around�1000°C. Burning the waste creates a hot 
flue gas � which is used as a source of renewable 
energy � and incinerator bottom ash, which can 
be used in construction.

Energy generation
The hot flue gases travel through a boiler, 
heating water that runs through boiler pipes. 
This turns into steam that drives a turbine, 
generating�electricity.

Where mixed wastes remain after recycling or it is not practicable to reclaim 
the materials, the energy value of these resources can be�recovered safely, 
using modern energy-from-waste technology.

' �SUEZ Recycling and�recovery UK
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South East 0800 049 5832
Central 0800 542 3547

South West 0800 542 3548 
North 0800 542 3549

Recycling and recovery UK 

www.suez.co.uk

Metals
Metals are removed using a magnet for 
ferrous metals (like steel cans) and an eddy 
current separator for non-ferrous metals 
(like�aluminium�cans). These are baled, 
ready�for�recycling.

Plastics
An optical sorting unit separates out 
different�types of plastics and plastic bottles 
then pass along a manual inspection line 
as�a�final�quality�check.

The plastics are then baled for transportation 
to�a�specialist recycling facility.

	 Collection
Materials collected from households, 
recycling�centres and businesses are 
transported�to our materials recycling 
facilities�and loaded�onto a�conveyor.

Materials that cannot be recycled and items 
that would harm the process or equipment 
are�removed by hand on the conveyor.

	 Separation
The stream of materials then passes through 
a�trommel and ballistic separator to separate 
the�different recyclables.

	 Paper
Paper is screened by hand and then baled, 
ready�to be sent to a paper recycling mill.

Glass
Glass is passed under a magnet to remove any 
ferrous metals, screened to remove waste and 
then sent through an air classifier to remove any 
light paper. The glass is collected for onward 
transportation to a glass recycling plant.

What happens in a  
materials recycling facility?

feeder

trommel

ballistic 
separator

 optical   
    sorter

quality 
control

air classifier

magnet

eddy 
current

card paper

glass

WASTE

PAPER

WASTE

PLASTIC 
BAGS

GLASS

CANS, 
PLASTIC

ferrous 
metals

non-ferrous 
metals

light plastics

plastic bottles

' �SUEZ Recycling and�recovery UK
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Allotments- Complaint about nettles and brambles 
encroaching on adjacent land to Briansfield allotments 

We have received a complaint from a resident of Berryfield Lane to say that there 
are nettles and brambles encroaching on their land, which is coming from our side of 
the allotments at Briansfield. I have asked the Allotment Warden to take some 
photos of the area (attached below), while doing this the landowner invited him onto 
their land to show him the issues, so he was able to take some photos from their 
side as well. The resident explained to the Allotment Warden that this has been an 
ongoing issue for some time, but in previous years they have been able to cut the 
brambles back to the boundary. Due to ill health, they feel that this is too much for 
them to do now and have asked the parish council to cut back the encroaching 
nettles and brambles. The Allotment Warden also highlighted that over time the 
pathway down the allotments has become narrower and narrower due to the 
overgrowth of nettles and brambles.  

Following the photos obtained from the Allotment Warden, I asked JH Jones to 
provide us with a quotation to cut back the brambles on that side of the allotments 
(attached). While at the site he noted that vegetation had overgrown at the entrance 
to the allotments inside the gate, so has also provided a separate quotation for that.  
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Legionella Risk Assessment 
in accordance with HSG274 

 

BUILDING NAME  Berryfield Village Hall 

BUILDING ADDRESS  
Telford Drive 
Melksham 
SN12 6GF 

RISK ASSESSOR Tom Palmer 

ASSESSOR SIGNATURE 
 

SURVEY DATE 30th August 2022 

DATE OF LAST ASSESSMENT: N/A 

 
 

 

 
 

 
Risk Assessment Ref. No.  

220801-TP 
 
 

Aquasafe Environmental Ltd 
5 Kingfisher Road 
Chipping Sodbury 
South Gloucestershire 
BS37 6JG 
 
TEL 07713751092 
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For sources sampled and found Legionella positive an additional weighting factor shall be applied to 
the assessment. This allows the infected source to be immediately identified as high risk. 
 
UPON IDENTIFICATION OF LEGIONELLA COLONISATION, IMMEDIATE STEPS MUST BE 
TAKEN TO ERADICATE THE INFECTION. 
 
Source Risk Rating 
 
Calculated by additional of numerical values for each of the risk parameters of each source and 
weighting factor if applicable. 
 
Total Numerical Value Overall Risk Rating Risk Category Time Scale 
144-180 High A 1 to 3 months 

107-143 Medium B 3 to 6 months 

70-106 Low C 6 to 12 months 

 
 
The overall risk rating for each source must be evaluated in conjunction with other influences 
observed during the course of the survey and with consideration for systems breakdowns, abnormal 
operations, commissioning and other unusual circumstances. 
 
Note: Time frames generated by the risk ratings are a suggested best practice in order to 
rectify the problems identified, and should be adhered to where possible; however it is 
accepted that restrictions in budget, access and / or resources etc. may make the timeframes 
unpractical to adhere to. The Nominated Responsible Person should still at least plan the 
works in order of severity for as and when resources become available to complete them and 
monitor this by use of an action diary or something similar so that remedial works can be 
signed off and dated upon completion. 
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CONTENTS 
 
 
 

1.0 
Introduction, Control Scheme & 
Management Responsibilities 

2.0 Pictorial Assessment 

3.0 Review of Existing Legionella Controls 

4.0 Survey Data Sheets 

5.0 Asset Register & Schematics 
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RECOMMENDED GENERAL MAINTENANCE TASKS AS RECOGNISED BY HSC ACoP L8. 
THIS IS A GUIDE ONLY AND MAY REQUIRE ADDITIONS OR ALTERATIONS DEPENDING ON 

THE CONFIGURATION OF THE SYSTEMS WITHIN THE BUILDING(S). 

Service Task Frequency 

Hot water  
services 

Samples to be taken from hot water heaters, in order to note the 
visual condition of drain water. 

Annually 

  
  
  
  

Check temperatures in flow and return at hot water heaters. Monthly 

Check water temperatures up to one minute to see if it has 
reached between 50°c-60°c in the sentinel taps. Monthly 

Visual check on internal surfaces of hot water heaters for scale 
and sludge.  Check representative taps for temperature as 
above on a rotational basis. 

Annually 
 

Visual check of the cold water storage of fortic heaters to ensure 
the cleanliness of the system and the water in it. Carry out 
cleaning and disinfection where necessary. 

Six monthly 
 

 
Cold water  
services 

Check tank water temperature remote from ball valve and mains 
temperature at ball valve.  Note maximum temperatures 
recorded by fixed max/min thermometers where fitted, and 
ensure that these thermometers are calibrated.  

Six monthly 
 

  
  
  

Check that temperature is below 20°C after running the water for 
up to two minutes in the sentinel taps. 

Monthly 

Visually inspect cold water storage tanks and carry out remedial 
work where necessary.  Check representative taps for 
temperature as above on a rotational basis. 

Annually 
 

Visual inspection of the cold water storage tanks to ascertain the 
cleanliness of the system and the water in it. Carry out cleaning 
and disinfection where necessary. 

Annually 
 

 
Shower  
heads 

Dismantle, de-scale and disinfect shower heads and hoses. 
Quarterly or as 

necessary 

 
Little-used  
outlets 

Flush through and purge to drain, or purge to drain immediately 
before use, without release of aerosols. 

Weekly 

 

AGENDA ITEM 08(a) - Berryfield Village Hall Legionella Risk Assessment 117



 
 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 

RECOMMENDED TEMPERATURE MONITORING AS RECOGNISED BY HSG274 

Frequency Check 
Standard to meet 

Notes 
Cold water Hot water 

  
Monthly 
  
  
  
  
  

 Sentinel Taps 
  

 The water 
temperature 
should be 
below 20°C 
after running 
the water for 
up to two 
minutes. 
  

 The water 
temperature 
should be at 
least 50°C within 
a minute of 
running the 
water. (55°C in 
healthcare 
premises). 
  

 This check makes sure 
that the supply and 
return temperatures on 
each loop is functioning 
as required. 
  

 If fitted, input to 
TMVs on a 
sentinel basis. 

Supply 
temperature 
must be less 
than 20°c. 

 The water 
supply to the 
TMV 
temperature 
should be at 
least 50°C within 
a minute of 
running the 
water (55°C in 
healthcare 
premises). The 
TMV should run 
at 41°C +/- 2°C. 

One way of measuring 
this is to use a surface 
temperature probe. 

 Water leaving 
and returning to 
calorifier. 

   Outgoing water 
should be at 
least 60°C, 
return at least 
50°C. 

 A temperature gauge on 
the flow and return pipe 
work of the calorifier is 
recommended. 

 Six monthly  Incoming cold 
water inlet (at 
least once in the 
winter and once 
in the summer). 

The water 
should 
preferably be 
below 20°C at 
all times. 

   The most convenient 
place to measure is 
usually at the ball valve 
outlet to the cold water 
storage tank. 

  
Annually 

  
Representative 
number of taps 
on a rotational 
basis. 

  
The water 
temperature 
should be 20°C 
after running 
the water for 
two minutes. 

  
The water 
temperature 
should be at least 
50°C within a 
minute of running 
the water. (55°C in 
healthcare 
premises). 

  
This check makes sure 
that the whole system is 
reaching satisfactory 
temperatures for 
Legionella control. 
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DEFINITIONS OF A DUTY HOLDER, NOMINATED RESPONSIBLE 
PERSONS, DEPUTIES, AND OTHER SPECIALIST PERSONNEL. 
 
 

Duty Holder: 

 
This role would normally be held by someone within an organisation with appropriate budgetary 
control to ensure that the operation complies with all relevant legislation and regulations. The 
Duty Holder would appoint and oversee the Nominated Responsible Person. All appointments 

must be made and accepted in writing. 

Nominated Responsible Person: 

 
The appointed responsible person should be a manager, director, or have similar status and 

sufficient authority, competence and knowledge of the installation to ensure that all operational 
procedures are carried out in a timely and effective manner. It is also their responsibility to 

control any identified risk from legionella bacteria on a day to day basis. This may be 
undertaken using trained and competent staff from within their own organisation or by utilising a 

specialist service provider. It is the duty of the Nominated Responsible Person to satisfy 
themselves that any specialist service provider utilised is competent and trained for the tasks 

allocated. 
 

Nominated Deputy: 

 
The appointed Deputy should undertake the role of the Nominated Responsible Person should 
they be away from work for any reason. Should this absence be prolonged the Deputy should 

be named as the Responsible Person and another Deputy appointed. 

Operational Staff: 

 
Staff whose duties include inspection, monitoring, implementing, record keeping and carrying 

out of pre planned maintenance works. There should be adequate record of their on-going 
training and regular assessment of their competence. Some operations may opt for using 

Specialist Service Providers to undertake this role. 
 

Specialist Service Providers: 

 
Specialist Service Providers include (but are not limited to) Risk Assessors, Water Treatment 
Companies, Maintenance Companies, Consultants etc. As per Paragraphs 40 & 45 of HSC 

ACoP L8 those appointed to carry out risk assessments, control measures and remedial 
actions should be suitably informed, have suitable experience, training and resources in order 

to carry out their tasks in a safe and correct manner. The Nominated Responsible Person 
should satisfy themselves as to the competency of the Specialist Service Providers used and 
monitor them frequently i.e. regular review meetings, audit on site monitoring records and staff 

training records etc. 
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2.0 Pictorial Assessment 

 
 

 

Incoming MCWS located 
in the Kitchen. 

 
 

 

Water Heater 1, located in 
the Cleaners Cupboard, 
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Water Heater 2, located in 
the Kitchen. 

 
 

 

The TMVs found in the 
Ladies and Gents Toilets. 

 
 

 

Example of TMV outlets 
found around site. 
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Example of Flexi-Hoses found on 
site. 

The LTHW quick-fill loop in the Plant 
Room. This should be disconnected 
when not in use. 

External Bib Tap. 
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3.0 Review of the Existing Legionella Control Programme of Preventative 
Works  

 
Records held on site were audited at time of assessment and the findings are as follows: 
 

Task 
Actioned 

(Yes/ No/ NA) Frequency By Whom 
Logged (Yes/ 

No/ NA) 

Little used outlets 
Flushing No Weekly - - 

Calorifier Flow/ Return 
temperature monitoring 

N/A Monthly - - 

Calorifier drain flushing N/A 3 Monthly - - 

Hot & Cold Sentinel 
Outlet temperature 

monitoring 

No Monthly - - 

Hot & Cold Outlet 
temperature monitoring No Monthly - - 

Shower Descale & 
Disinfection 

N/A 3 Monthly - - 

Mains Temp Record No Monthly - - 

TMV Service/Inspection 
& TMV failsafe check No Annual - - 

CWST Inspection N/A Annual - - 

CWST at ball valve 
/remote temperature 

N/A 6 Monthly - - 

Calorifier Inspection N/A Annual - - 

POUWH Inspection No Annual - - 

Softener Service N/A Annual - - 

Microbiological water 
sampling ( TVCC ) 

No - - - 

Legionella sampling No - - - 

 
Management Item Present  

Management structure/responsibilities No 
Programme of works No 
Written scheme No 

Training records/competency  No 
Schematic Drawings On site as built 

Method statements No 
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5. Is the distribution pipe work insulated? Yes 

   

6. Is the HWS free from dead legs? Yes 

   

7. Are all distribution valves labelled? No 

   

8. Is the use of spray taps avoided? Yes 
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4.4 Survey of Cold Water Down Services 

 
 

No CWDS on site. 
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Line Diagram Only. Not to Scale. 

Accessible WC Kitchen WHB 

Kitchen Sink 

Incoming Main 

Ladies Toilets 

Cleaners 
Cupboard Sink 

Gents Toilets 

Bib Tap 

Plant Room 
Quick-Fill 
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1.  PREMISES DETAILS 
 
 

PREMISES ADDRESS Telford Drive, Melksham, Wiltshire, SN12 6EE 

OCCUPIER Berryfield Village Hall.  

OWNER Melksham Without Parish Council. 

RESPONSIBLE PERSONS Berryfield Resident Management Committee.  

 
USE AND MAXIMUM PERSONS 
PRESENT 

Village Hall: Function hall / meeting room, with 
separate kitchen and entrance lobby area Standing 
maximum 150 people or a seated event 100 
people. 

HOURS PREMISES ARE IN USE 
Various times from am to midnight possibly seven  
days a week as per bookings.   

CONSTRUCTION 

 
Brick & block wall construction under a series of 
pitched tiled roofs.  

DIMENSIONS Approximately 22M x 21M. 

No. OF FLOORS IN PREMISES 
 
1 single storey. 

No OF FLOORS IN BUILDING 1. single storey. 

DETAILS OF OTHER PREMISES Single occupancy premises. (Hired out to 3rd  
IF PART OF MULTI-OCCUPIED parties at various times via appointments) 
BUILDING  

NAME OF ASSESSOR  Mike Radcliffe.      Radcliffe Fire Protection Ltd 

INCLUDING CONTACT DETAILS 
Email: mike@radcliffefireprotectionltd.co.uk 
Tel: 01225 708815 Mob: 07908932707 

TRAINING & EXPERIENCE OR 37 years operational and fire safety experience. 
KNOWLEDGE OR OTHER Member of the Institute of Fire Engineers. 

QUALITIES OF ASSESSOR 
Level 2 Fire Risk Assessor Practitioners Course 
Fire Service College. 

DATE ASSESSMENT CARRIED OUT 19th August 2022.  

REVIEW DATE  19th August 2023.  
 
 
 
 
 
 
 

AGENDA ITEM 08(b) - Berryfield Village Hall fire risk assessment 133

mailto:mike@radcliffefireprotectionltd.co.uk


 4 

 
 
 
 

2. HAZARDS 
 
 
 

    
SOURCES OF IGNITION INCLUDING ACTION TAKEN TO REDUCE THE RISK: 
    
   

HAZARDS IDENTIFIED Faulty electrical equipment, (electric cooking appliances in 

  

the kitchen), lighting strike, smoking material, arson. No 
portable electrical appliances were installed at the 
premises as it was vacant, if second hand portable 
electrical appliances are moved onto the site ensure they 
have undergone recent PAT testing. 

  No smoking within the premises, designated smoking area  
EXISTING CONTROL outside to the front and side of the building, Combustible  
MEASURES rubbish stored in bins outside away from the building. The  

  

building is a newly built structure with new electrical 
installations installed to the current electrical standards, 
lighting earthing conductor installed on the outside of the 
building. The kitchen is equipped with new electrical domestic 
cooking appliances. Intruder alarm installed throughout. 
Automatic fire alarm and detection system installed 
throughout. 

   

ACTION REQUIRED 

No portable electrical appliances were installed at the 
premises as it was vacant, if second hand portable 
electrical appliances are moved onto the site ensure they 
have undergone recent PAT testing. 

   
   
  
  
   
    
    
    
SOURCES OF FUEL INCLUDING ACTION TAKEN TO REDUCE THE RISK: 
    
   
HAZARDS IDENTIFIED Fixtures and fittings, floor and wall coverings, combustible   

  
waste packaging from kitchen and food products being 
prepared.  

  Fixtures and fittings, floor and wall coverings comply with the  

EXISTING CONTROL 
relevant fire-retardant British Standard. Fire retardant display 
notice boards have been displayed throughout.  All  

MEASURES combustible waste is stored in bins away from the building.   
   
    
ACTION REQUIRED No action required. 
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2. HAZARDS cont. 
 
 
 

    
STRUCTURAL HAZARDS: 
    
    

HAZARDS IDENTIFIED None identified. 

   
   
EXISTING CONTROL None required. 
MEASURES   
    
    
ACTION REQUIRED  No action required. 
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3. HISTORY  
 
 
 

    
HISTORY OF ANY PREVIOUS FIRES AFFECTING THE PREMISES: 
    
    

DETAILS  No history of fire at these premises. 

    
    
ACTION REQUIRED  No action required. 
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4. MITIGATING THE EFFECTS OF FIRE  
 

    
MEANS OF FIGHTING FIRE: 
    
   

DETAILS 

Premises was vacant at the time of the fire risk assessment 
audit process, so no portable firefighting provision had been 
installed. Mains water hydrant positioned on the main 
Semington road and the newly built housing estate, in a close 
location to the Village Hall for fire service firefighting activities. 

   
    
MATTERS OF CONCERN No means to fight fire at the premises. 
  
    
    

ACTION REQUIRED 

Instruct a suitable fire protection company to carry out a 
survey of the building to install portable firefighting 
equipment appropriate to the risk. Ensure all equipment 
installed complies with the appropriate British Standard 
BS 5306-3: 2017. 

   
   
  
  
  
   
    
    
    
MEANS FOR RESTRICTING FIRE SPREAD: 
    
  

HAZARDS IDENTIFIED 

Fire spread beyond the room of origin, function hall, meeting 
room, kitchen, lobby area server room, plant room and all 
other rooms and corridors throughout the premises. 

   
    

EXISTING CONTROL 

30-minute wall structures and 60-minute ceiling structures, 60 
& 30-minute fire doors with combined fire and smoke seals, 
three fire rated hinges and self closing door devices. 
Automatic fire alarm and detection system installed  

MEASURES throughout. 
   
    
ACTION REQUIRED No action required. 
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4.  MITIGATING THE EFFECTS OF FIRE cont.  
 
 
 

    
MEANS OF SEGREGATING AREAS OF HIGHER FIRE RISK: 
    
    

HAZARDS IDENTIFIED 
Kitchen, general storerooms, COSHH cupboard, server room, 
electrical plant room. Fire stopping is required within the  

  

electrical plant room where services / ducting travels 
through the wall from the plant room into the ceiling 
above the village hall.  
 
 
 
 
 
 
 
 
 
 
 
 
 

    

EXISTING CONTROL 

30-minute wall structures and 60-minute ceiling structures, 60 
& 30-minute fire doors with combined fire and smoke seals, 
three fire rated hinges and self closing door devices. 
Automatic fire alarm and detection system installed  

MEASURES throughout. 
   
    

ACTION REQUIRED 

Fire stop the gaps within the wall of the electrical plant 
room where services pass through, using intumescent  
products to contain a fire within this room, and provide a 
minimum 60 minutes fire protection. 
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6. OCCUPANTS 
 

    
OCCUPANT CHARACTERISTICS: 
    
    

DETAILS OF OCCUPANTS  

 
Third party organisations hiring the premises, members of the 
public, visitors and contractors. The premises will be used by   

  
a selection of age groups and all children are accompanied by 
a responsible adult.  

  
    
    
  

DETAILS OF ANY  
Any person using the premises that may identify as 
requiring support to evacuate in the event of a fire. 

PERSONS CONSIDERED  
TO BE PARTICULARLY AT 
RISK E.G LONE WORKERS, 
VISITORS, PEOPLE WITH 
SPECIAL NEEDS, PEOPLE 
 WHO MAY BE ASLEEP.  
    
    

ACTION REQUIRED 

Management of the premises to put in place procedures 
to confirm that third party organization hiring the Village 
Hall identify any person at risk, who may need assistance 
to evacuate, and ensure their responsibility to those 
persons are addressed in the event of fire, whilst 
attending a private function on the premises.  
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7. RAISING THE ALARM  
 
 
 

    
MEANS OF DETECTING & GIVING WARNING OF FIRE: 
    
   

DETAILS 

Newly installed analogue addressable automatic fire alarm 
and detection system is installed at the premises, compliant to 
the appropriate British Standard BS 5839-1:2017 category L2.  

  

60-minute roller shutter serving hatch door within the kitchen 
linked to the fire alarm system to automatically close on the 
activation of the fire alarm system. I/O unit installed within the 
mains electrical plant room to automatically shut down the 
services on activation of the fire alarm system. 

  

MATERS OF CONCERNS 

At the time of the fire risk assessment audit process a fire 
alarm zone plan or instructions were not displayed 
adjacent to the fire alarm control panel. 

   
    

ACTION REQUIRED 

Ensure as part of the installation, commissioning and 
signing off of the fire alarm system, to be fully compliant 
with the current British Standard BS 5839-1: 2017, a fire 
alarm zone plane and instructions are displayed adjacent 
to the fire alarm panel. 
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8. ESCAPE ROUTES 
 
 

    
ESCAPE ROUTES AND EXITS AVAILABLE FOR OCCUPANTS: 
    
   

EXISTING PROVISION 

Main entrance to the village all to internal lobby, single and 
double set of entrance doors to the main function hall. There 
is a sliding partition wall the can divide the main function room 
so it can be used as a meeting room, and reasonable size 
function area, or one large function room. There is a large 30-
minute lobbied final exit push bar to open door, at the rear of 
the building discharging to open air.   

   
    
 MATTERS OF CONCERN  None identified.  
   
    
 ACTION REQUIRED  No action required. 
  
  
  
.   
    
    
    
MEANS FOR ENSURING ESCAPE ROUTES CAN BE SAFELY USED DURING 
EVACUATION: 
    
    
EXISTING PROVISION Emergency escape and exit lighting installed throughout the  

  

premises, conforming to the appropriate British Standard 
B.S.5266-1: 2016.  The appropriate exit and directional 
signage installed throughout the premises, complying fully 
with the appropriate British Standard B.S 5499-4: 2013.  All 
exits and escape routes were found to be free from 
congestion at the time of the fire risk assessment audit.   

    
 MATTERS OF CONCERN None. 
   
    
 ACTION REQUIRED No action required. 
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9. EVACUATION PROCEDURES  
 
 

    
EMERGENCY ACTION PLAN: 
    
    

EXISTING PROVISION 
Premises was vacant at the time of the fire risk assessment 
audit process, so no provision was installed. 

   
    
   
   

MATTERS OF CONCERN  

No procedure on what to do in the event of fire, or 
instruction on where to assemble when an evacuation 
takes place.  

   
  

 ACTION REQUIRED 

Public fire action notices are required to be displayed   
appropriately throughout the premises adjacent to 
manual call points, detailing the procedure to take in the 
event of fire and the location of the fire assembly point. 
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10. FIRE SAFETY MANAGEMENT  
 

    
FIRE SAFETY POLICY STATEMENT: 
    
   

DETAILS 

A Fire Policy Statement needs to be produced by the 
responsible persons detailing organisations commitment to 
the fire safety arrangements at the premises.   

   
    
MATTERS OF CONCERN  No Fire Policy Statement Produced. 
   
    
    

ACTION REQUIRED 

Produce a Fire Policy Statement detailing the 
organisations commitment to the fire safety 
arrangements at the premises. 

    
    
  
  
  
    
FIRE SAFETY MANAGEMENT SYSTEM IN PLACE: 
    
     

DETAILS 
All fire safety management systems in place are kept by the 
responsible person of the premises.  

  
 
 

  
 MATTERS OF CONCERN None identified.  
    
   
ACTION REQUIRED  No action required.  
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10. FIRE SAFETY MANAGEMENT cont.  
 
 

    
PROCEDURES IN PLACE TO MONITOR AND REVIEW FIRE SAFETY PROCEDURES IN 
THE PREMISES: 
    

  

Weekly fire alarm testing and monthly emergency lighting flick 
test / monthly fire safety audits need to be carried out by the 
responsible person, visually inspecting firefighting equipment, 

DETAILS emergency exits, fire doors, escape routes, and all other fire  

  safety systems and equipment. 
    

MATTERS OF CONCERN 

Premises was vacant at the time of the fire risk 
assessment audit process and no fire safety management 
procedures were set up. 

   
    

ACTION REQUIRED 

Ensure as soon as the premises are opened to the 
members of the public, weekly fire alarm testing and 
monthly emergency lighting flick test / monthly fire safety 
audits are carried out by the responsible person, visually 
inspecting firefighting equipment, emergency exits, fire 
doors, escape routes, and all other fire safety systems 
and equipment. All tests and inspections should be 
recorded within the fire safety management folder at the 
premises. 
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11. MAINTEN ANCE OF EQUIPMENT  
 
 
 

    
MAINTENANCE PROGRAMME FOR PREVENTATIVE & PROCTECTIVE MEASURES: 
    

DETAILS 

 
At the time of the fire risk assessment audit process the 
premises was vacant and in the last stages of completion 
ready to be handed over to Melksham Without Parish Council  
and the Berryfield Resident Management Committee. 

  
   
MATTERS OF CONCERN None. 
    
    

ACTION REQUIRED 

Ensure commission certificates for the fire alarm system, 
emergency lights and firefighting equipment are issued 
before the premises are opened to the public and ensure 
service / maintenance contracts are put in place going 
forward for all fire safety systems and equipment. 
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12. TRAI NING 
 
 
 

    
FIRE SAFETY TRAINING PROVIDED FOR RELEVANT PERSONS 
    
    

DETAILS All responsible persons need to receive fire safety induction  

  
training when starting their employment and annual refresher 
training thereafter. 

    

MATTERS OF CONCERN 
No formal fire safety training carried out for responsible 
persons. 

   
    
ACTION REQUIRED Carry out fire safety training for all responsible persons  

 
at the premises and record all training delivered within 
the fire safety management file at the premises. 
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13. RECORDS 
 
 
 

    
RECORDS OF MAINTENANCE AND TRAINING 
    
    

DETAILS All maintenance and fire safety training records once carried  

  
out, should be kept within the fire safety management file, 
held by the responsible person at the premises.  

   
MATTERS OF CONCERN None identified.  
    
    
ACTION REQUIRED No action required.  
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14. CO-OPERATION & CO -ORDINATION  

 
    
PROCEDURES IN PLACE TO ENSURE CO-OPERATION AND CO-ORDINATION 
BETWEEN OCCUPIERS OF RELEVANT PREMISES: 
    
   

DETAILS 

Single occupancy premises owned / managed by the 
Melksham Without Parish Council and the Berryfield Resident 
Management Committee, (Hired out at various times by 
appointment to third party organizations). 

   
    
MATTERS OF CONCERN None identified.  
   
    
ACTION REQUIRED  
 No action required.  
   
    
CONSULTATIONS CARRIED OUT WITH INTERESTED PARTIES DURING RISK 
ASSESSMENT PROCESS. E.G. EMPLOYEES/SAFETY REPRESENTATIVES: 
    
    

DETAILS 
Melksham Without Parish Council representative was 
consulted throughout the risk assessment audit process. 

   
    
MATTERS OF CONCERN  None. 
    
    
ACTION REQUIRED  No action required. 
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14.  CO-OPERATION & CO -ORDINATION cont.  
 
 
 

    
PROCEDURES IN PLACE FOR ANY NECESSARY CONTACT WITH EXTERNAL 
EMERGENCY SERVICES, PARTICULARLY AS REGARDS FIRE-FIGHTING, RESCUE 
WORK, FIRST-AID AND EMERGENCY MEDICAL CARE. 
    
   

DETAILS 

Dorset and Wiltshire Fire and Rescue Service, fire safety 
department and the local authority Building Control Officer 
have visited the premises and may have information and 
plans of the building on file. 

   
    
MATTERS OF CONCERN None. 
   
    
ACTION REQUIRED No action required. 
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15. CONCLUSIONS 
 

  
CONCLUSIONS 
The newly constructed village hall has been built to building control standards with an 
analogue addressable automatic fire alarm and detection system, emergency lighting installed 
throughout, adequate fire compartmentation with 30-minute wall construction and fire doors 
throughout. It is essential that all responsible persons and third parties hiring the premises 
have good instruction on the procedure to take in the event of a fire and are fully aware of 
their responsibilities in the event of a fire evacuation at the premises.   
 
 
 
 
  
  
  
  
  
  
  
  
  
  
ACTION REQUIRED 
  Take note of all deficiencies indicated in the remedial action plan and rectify within the given  
  time scale. 
  
  
  
  
  
  
  
  

  
  
  
  

 
 
 
 

AGENDA ITEM 08(b) - Berryfield Village Hall fire risk assessment 152



 23 

 
 
 
 
 
 
 
 
 
 

16. REMEDIA L ACTION PLAN  
 
 
 
 
 
 
 

SEE SEPARATE FILE.  
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17. ANY OTHER RELEVANT INFORMATION  
 
 
 

 
 
 
 

Fire precaution signs and equipment required: 
 
Fire Extinguishers 
 
2  x  6litre Foam extinguishers 
4  x  2Kg Carbon Dioxide Fire Extinguishers 
1  x  Fire Blanket 
  
 Fire Safety Signs 
  
 7  x  Fire Extinguisher identification signs 
 4  x  Fire Action Notices 
 1  x  Push Bar To Open Sign 
 1  x  Fire Exit Keep Clear Sign 
  
  
Please note the relevant British standards used within this risk assessment. 
 BS 476:   Fire tests on building materials and structures. 
 BS 5423: Specification for portable fire extinguishers. 
 BS 6575: Specification for fire blankets. 
 BS 5499: Fire safety signs, notices and graphic symbols. 
 BS 5266: Emergency Lighting. 
 BS 5839: Fire detection and alarm systems for buildings. 
 BS 5852: Fire tests for furniture. 
 BS 5867: Specification for fabrics for curtains and drapes. 
 BS 5287: Specification for assessment and labelling of textile floor coverings. 
 BS 5725: Emergency exit devices. 
 BS 6262: Code of practice for glazing for buildings. 
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16.  REMEDIAL ACTION PLAN  
 
 

  TO BE DATE VERIFIED 
SIGNIFICANT FINDINGS REMEDIAL ACTION REQUIRED COMPLETED BY COMPLETED BY BY NAME 

  DD/MM/YY DD/MM/YY  
     
No portable electrical appliances were 
installed at the premises as it was vacant, if 
second hand portable electrical appliances 
are moved onto the site ensure they have 
undergone recent PAT testing. 

Please see section 2: Hazards, sources of 
ignition, including action taken to reduce 
the risk.  

Before the premises 
is opened to the 
public. 

  

     
No means to fight fire at the premises. Please see section 4: Mitigating the 

effects of fire, means of fighting fire.  
Before the premises 
is opened to the 
public. 

  

     
Fire stopping is required within the electrical 
plant room where services / ducting travels 
through the wall from the plant room into the 
ceiling above the village hall. 
 
Management of the premises to put in place 
procedures to confirm that third party 
organization hiring the Village Hall identify 
any person at risk, who may need assistance 
to evacuate, and ensure their responsibility to 
those persons are addressed in the event of 
fire, whilst attending a private function on the 
premises. 
 
No zone diagram displayed beside fire alarm 
panel detailing the location of the fire zones 
throughout the building. 

Please see section 4: Mitigating the 
effects of fire, means of segregating areas 
of higher risk.  
 
 
Please see section 6: Occupants, 
occupants characteristics. 
 
 
 
 
 
 
 
Please see section 7: Raising the Alarm, 
means of detecting and giving warning of 
fire.  

Before the premises 
is opened to the 
public. 
 
 
Before the premises 
is opened to the 
public. 
 
 
 
 
 
 
Before the premises 
is opened to the 
public. 
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No procedure on what to do in the event of 
fire, or instruction on where to assemble 
when an evacuation takes place. 
 
The premises was vacant at the time of the 
fire risk assessment audit process: No Fire 
Policy Statement Produced. No fire safety 
management procedures set up. 
 
Ensure commission certificates for the fire 
alarm system, emergency lights and 
firefighting equipment are issued before the 
premises are opened to the public and 
ensure service / maintenance contracts are 
put in place going forward for all fire safety 
systems and equipment. 
 
The premises was vacant at the time of the 
fire risk assessment audit process: No formal 
fire safety training carried out for responsible 
persons. 

 
Please see section 9: Evacuation 
Procedures: emergency action plan.  
 
 
Please see section 10: Fire Safety 
Management: procedures in place to 
monitor and review fire procedures at the 
premises.  
 
Please see section 11: Maintenance of 
Equipment, maintenance programme for 
preventative and protective measures.  
 
 
 
 
 
Please see section 12: Training, fire 
safety training provided for relevant 
persons. 

 
Before the premises 
is opened to the 
public. 
 
Before the premises 
is opened to the 
public. 
 
 
Before the premises 
is opened to the 
public. 
 
 
 
 
 
19/10/22 
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Bins replaced under Clerks delegated powers since the last Asset  
Meeting  

 
 
As per the Full Council meeting which was held on 14th December 2020, the Clerk 
was given delegated powers to replace damaged or missing Wiltshire 
Council bins as long as Wiltshire Council continue to empty them. It was 
agreed that the Clerk would report back any bins that had been replaced 
under her delegated powers at the next Asset Management meeting. 

Since the last asset management meeting, one bin has been replaced. This was the 
bin adjacent to the bus stop on Bath Road (going towards Melksham) almost 
opposite Shaw Kennels due to it being burnt out.  

The current budget under this line heading is £1,000 and we have spent £1,133.84 
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